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[Tonoxenne
o Oyxraarepun MOY «Cpennssi mkoaa Nell»

1. Obmue nosoxenns

I.1.  Byxrantepuss  sSBIsETcS  CaMOCTOSTEbHBIM CTPYKTYPHBIM  NOJpa3Jie/ieHueM
MYHUUHMDATBHOTO obuieobpasosatensHoro yupexaenns «Cpeanss mkona Nelly (nanee —
YUpeK/IEHHE).

1.2. byxra/repus co3aeTcs U IMKBUANPYETCS PUKA3ZOM JIHpEKTOpa

1.3. Byxrantepuio Bo3riasisier riaBHbii Gyxraarep, KOTOpBiii aJIMHHUCTPATUBHO MO/IYHHEH
ampekTopy. Ha Bpemst oTcyTCTBHA r1aBHOTO GyXranrtepa( KOMaHIHPOBKA, OTIYCK, GOJE3HD 1
T.J.) PyKOBOJCTBO OyXrairepueii ocyimecTBisier GyXrajatep M APyroe JnLo, Ha3HAYCHHOE
JAMPEKTOPOM YUPEKIICHHUS,

1.4, ['naBuplit Oyxrantep HazHayaeTcst H OCBOOOKIAAETCS OT 3aHUMAEMOH J10KHOCTH NpHKa30M
JIMpEKTOpa.

1.5. PaGoTHukn GyXraatepun Ha3HAYAIOTCS M OCBOOOIKIAIOTCS OT 3aHMMAEMO# JI0JIKHOCTH
MPUKA30M JIMPEKTOPA 10 MPEACTABICHHIO JIABHOTO OyXrajiTepa, COrJiacoBaHHOMY

¢ aJAMMHHCTpALIHEH.

1.6. Byxrantepus B CBOCH JAEATENLHOCTH PyKOBO/ICTBYETCS:

-IeHCTBYIOLIMM 3aKOHOJATEILCTBOM Poccuiickoit Dexepaunn u HOPMATHBHOM JIOKYMEHTAaIueH,
pacnpoCTPaHSIOLICHCS Ha 1eATEIbHOCTD OyXraaTepu;

- bromkeTHbIM KOZCKCOM PD

- Hanorossim kosiekcom P®

- 'paxianckum kosekcom Pd

- YeraBoM 1IKOJIBI

- YueTHO# noauTHKo#, npuusToit B MOV «Cpennss tkomna Nol 1y

-MIPUKA3aMH U PaclopPsSKEHUAMH JMPEKTOpPa U [IaBHOIO OyxXraiarepa;

-HacrosaunM [lonoxenueM.

2. Oprauu3auHoOHHAs CTPYKTYypa.

2.1. CTpyKTypy M WITATHYIO YHCIIEHHOCTh GyXIalTepHy YTBEPKAACT THPEKTOP MO
IPe/ICTaB/IEHHIO ITIaBHOTO OyXrasnrepa.

2.2. byxrantepus COCTOMT U3 OJIHOIO [10J1pa3/ie/IeHusl, KOTOPOE BO3IIIABIACTCS [JIABHBIM
Oyxrantepom.

2.3. [lonoxkenue o OyxrajTepuu yTBEpKAaeTCs AMPEKTOPOM, pacripeeielne 0013aHHOCTelH
MEKy pabOTHHKaMK OyXraJTepHH IPOU3BOJHTCS [JIABHBIM OyXIaiTepoM.

2.4. Cocras ¥ YHCIIEHHOCTh pabOTHUKOB GYXTaITepHH ONpeie/isieTes ITaTHBLIM PAcTIHCAHHEM,
YTBEPIKIACHHBIM JIMPEKTOPOM.

3. 3apaun

3.1. Opranusaunus OyXraaTepckoro ydyera XO3silCTBeHHO-(DMHAHCOBOW jestensHOCTH MOV
«Cpennas mwxkona Nel 1»

3.2. ®opmHpOBaHHE MOTHOK U JOCTOBEPHONH HHPOPMALMH O JAEATEILHOCTH YUPEKACHHS H ero
MMYIIECTBEHHOM [OJIOXKEHHH, HEOOXOJAMMOH BHYTPEHHHM MOJIB30BATE/IAM OyXralTepekoi
OTYETHOCTH - INPEKTOPY, YUPEAHTEINIO, @ TAK/KE BHEHIIHHM - HHBECTOPAM, KPEAUTOPAM U JIPYTHM
H0J1L30BaTENAM OYXTaNTepeKOi OTYETHOCTH:

3.3. Obecneuenne uHpoOpManneil, HEOOXOAUMOH BHYTPEHHMM M BHEHIHMM [OJIb30BATEISM
OyXrajuTepckoil OTUETHOCTH JUIS KOHTPOJIS 3a COOMIOAeHHEeM 3aKoHoaaTeNneTBa Poccuitckoi
Genepaund  NpH  OCYUIECTBICHHH — OpraHM3alMell  XO3SHCTBEHHLIX — orepaluit u  ux
Le/1eco00pasHOCTbIO, HAIMYHEM H JBHIKCHHEM HMYIIECTBA H 00A3aTEIbCTB, HCIO/IB30BAHHEM




MATEPHANBHEIX, TPYAOBLIX H (HHAHCOBBIX pPECYPCOB B COOTBETCTBHH C YTBEPKIACHHBIMH
HOpMaMH, HOpMATHBAMH H CMETaMH;

3.4. IlpenoTBpainieHHe OTPHLATEILHBLIX Pe3YAbLTATOB  XO3AMCTBEHHON  1eATEIbHOCTH
OpraHH3allHH H BbIABJIEHHE BHYTPHXO3SHCTBEHHBIX pe3epBOB obecrnieueHHs ee (YHHAHCOBOM
YCTOWYHBOCTH.

4. Dyukuuu

Ha Gyxrantepuio Bo3jaraeics BblIIOJHEHHE CASAYIOMMX (YHKLHNA:

4.1. ®opMHpOBaHHE YUETHOMH MOJIHTHKH B COOTBETCTBHH € 3aKOHO,1ATEILCTBOM O
OyXrajTepcKoM y4yeTe H HCXOS H3 CTPYKTYPhI H 0COOEHHOCTEH AesTe/IbHOCTH YUpeKIeHH S,
HeoOxoauMocTH obecniedeHus ero GPHHAHCOBOW YCTOWYHUBOCTH;

4.2. Pabora o moAroToBKE M NPUHSATHIO paboyvero riaHa cyeToB, GOpM NEPBUYHBIX YHETHBIX
JAOKYMEHTOB, IPHMEHACMBIX U1 OQOPMIICHHS XO3SHCTBEHHbBIX ONEPALHiA, 10 KOTOPBIM HE
peyCMOTPEHbI THIOBBIE (POPMBI;

4.3. Paspaborka GopM J0KYMEHTOB BHYTpeHHEH DyXranrepeKoi OTHETHOCTH:

4.4. OGecneueHne nopsijika NpoBEACHNS HHBEHTAPU3ALMIA;

4.5. KoHTpo/b 3a NpoBeIeHHEM XO3SHCTBEHHBIX ONEpALHil;

4.6. OG6ecneyenne coOMOEHUs TexHONOTHH 00paboTkn Oyxranrtepckoit uHbopMauuu M
nopsjka Jjokymentoobopora;

4.7. Opranusauus OyXralrepckoro yuera W OTYETHOCTH B YUYPEKICHHS HA OCHOBE
MaKCHMAaJIbHOW LEHTPAIH3alHH YYETHO-BbIYHCIIUTEIbHBIX padoT U NPUMEHEHHS COBPEMEHHBIX
TEXHUYECKUX CPEACTB M HMH(OPMAIMOHHBIX TEXHOIOTHH, MPOTPECcCHBHEIX (OPM H METOHOB
ydera ¥ KOHTPOJIS,

4.8. ®opmupoBaHME M CBOCBPEMEHHOE NPEJOCTABJICHHE MOMHOM M JOCTOBEPHOM
Oyxrantepckoi HHPOPMALUH O JESTENBHOCTH YUPEXKJIEHHUS, er0 UMYIIECTBEHHOTO MOJIOKEHHUS,
JA0X0/dX U pacxojiax;

4.9. Pazpaborka u OCylLIECTBJICHHE MEPOIPUATHIL, HalpaBIEeHHbIX HA YKpeIUieHue GpUHAHCOBOH
JMCLHUTUTUHBL,

4.10. Yuer umyuiecTBa, 00s3aTe/IbCTB W XO3AHCTBEHHBIX OMEpalnif, NOCTYNAIONINX OCHOBHAIX
CPeJCTB, TOBAPHO-MATEPHAILHBIX LIEHHOCTEH W JICHEKHBIX CPeICTB;

4.11. CBoeBpeMEHHOE OTpPaKEHHE Ha cveTax OyXraJTepcKoro ydyera onepaiui, CBS3aHHBIX C
JABH:KEHHEM OCHOBHBIX CPEJCTB, TOBAapHO-MATepPHAILHLIX LEHHOCTEH M JEHEXHBIX CpPe/CTB;
4,12, Yuer uznepikek MpOM3BOIACTBA U OOpALICHUs, UCIIOJHEHHS CMET PacXo/0B, pealu3allii
NMPOAYKIMH,  BbIMTOMHEHUA  paGor  (ycayr), pe3yabTatoB  XO3sMCTBEHHO-(DMHAHCOBOM
JIeTe/IbHOCTH OpraHu3aliy, a TakKe (PMHAHCOBBIX, PACYETHBIX H KPEJUTHBIX ONepaLuii;

4.13. CBoeBpeMeHHOE U ITPABHILHOE 0OPMIICHHE JOKYMEHTOB:

4.14. ObGecneyenune pacHeToB 110 3apaboTHOH riaTe:

4.15. [lpaBunpbHOE HAuUCICHHE M TEpEUMC/ICHHE HaloroB W cbopoB B denepaibHbIH,
PEerHOHAJIbHBIA M MECTHBIN OrOJKETHI, CTPaXxOBbIX B3HOCOB B IOCY/IapCTBEHHDBIE BHEOIOKETHBIE
couuansHble (GoHABI, MaTexeidl B OaHKOBCKHE YUpeXIeHMs, cpeacTB Ha (hpuHAHCHUpoBaHMe
KarMuTaJIbHbIX BIIOMKEHHH;

4.16. VYwactHe B TIPOBEJCHHH 9SKOHOMHYECKOrO AaHaIM3a  XO3sHCTBEHHO-QHHAHCOBOH
JeSTeNbHOCTH YUPeXJIeHHs MO JaHHbBIM OyXraaTepckoro yueta W OTYETHOCTH B IHEIAX
BBISBJICHHS BHYTPHXO3SHCTBEHHBIX PE3EPBOB, YCTPAHEHUS [OTEPb W HENPOM3BOACTBEHHBIX
jaTpar;

4.17. llpunsitue Mep 1o MnpeaynpexICHUI HEeA0CTay, HE3aKOHHOIO pacXo0BaHHs JIEHEKHbIX
CPE/CTB M TOBAPHO-MATEPHAIBHBIX LIEHHOCTEH, HapylleHUi (UHAHCOBOrO M XO3AHCTBEHHOIO
3aKOHOATEJILCTRA;

4.18. Yuactue B 0(hOpMJIEHHH MATEPHAIIOB 10 HEAOCTAYAM M XUIIEHHUSIM JIEHEHHBIX CPE/ICTB H
TOBAPHO-MATEPHANLHBIX LIEHHOCTEH, nepeaaya B HEOOXOAMMBIX CIydadX 5THX MATEpHAIOB B
CIIeJICTBEHHBIE U CyJeOHBIC OPraHbl;

4.19. OGecneuenue crpororo coloieHns (UHAHCOBOH JAMCLUMILUIMHDL, 3aKOHHOCTH CIIMCAHHS
CO CYETOB OYXraJITepcKOro yuera HejocTad, JeOMTOPCKOM 3aJ0/KEHHOCTH W JAPYIHX MOTEpb,
COXPAHHOCTH OYXTralTepCKUX JOKYMEHTOB, OQOPMIICHHUS M C1a4l UX B YCTAHOBJIEHHOM MOPs/IKE
B apXHB;

4.20. PaspaboTka W BHeJpeHHE pallHOHAJILHON [UIAHOBOH M YYETHOH JAOKYMEHTAIIMH,
IIPOrpecCHBHBIX (POPM M METOJOB BeJCHHs OyXralTepCcKOro ydera Ha OCHOBE ITPHMEHEHHS
COBPEMEHHBIX CPEJICTB BLIYHCIHTEILHONH TEXHUKHU!




4.21. Cocrapiacnue OanaHca B ONEPaTHBHBIX CBOAHLIX OTYETOB O JIOX0JAaX H pacxojaxX CpeicCTB,
Apyro# OyXraiTepckod W CTATHCTHYECKOH OTHETHOCTH, NMPEIOCTABICHHE HX B YCTAHOBJICHHOM
MOPAJIKE B COOTBETCTBYIOUIHE OPraHbl;

4.22. TlpoBepka opraHuM3alud OyXraJTepcKoOro yuera H OTHETHOCTH B XO3SHCTBEHHO-
MPOHU3BOACTBEHHOM OTAE/E YUPEIKIACHUSA:

423, PaccMoTpeHHe W MOANHCAHHWE TJAaBHBIM OyXrajrepoM JOKYMEHTOB, CIyXKallUX
OCHOBaHHEM JUISi TPHEMKH U BbIJAYH JIE€HEKHBIX CPE/ICTB H TOBApPHO-MATEPHAIbHBIX LIEHHOCTEH,
a TAKIKe KPeJAUTHBIX U PaCHETHbIX 003aTe/bCTB;

4.24. PaccMOTpeHHe M BH3MpOBaHHE [IJIABHBIM OyXraartepoM JOTOBOPOB M COrJIAIIeHHH,
3aKJII0YAaeMbIX OpraHu3alkiel Ha Nojay4yeHHe WM OTIYCK TOBAapHO-MaTepHAIIbHBIX HEHHOCTEH H
Ha BBIMOJHEHHE paboT M YCIYr, M TakKe MPHKA30B M pacnopsxeHui 00 ycTaHOBICHUH
pabOTHHKAM JIODKHOCTHBIX OKJIa/10B, HaabaBok K 3apabOTHOM [uiare, MOJNOKEHHH O
[IPEMUPOBAHUH H T.IL.

5. [IpaBa

Byxranrepus, B JiMLE [J1aBHOro Oyxrajrepa, iMeeT Npaso:

5.1. TpeboBaTh OT Beex MOAPA3ACICHAN yUpeKICHHA CoOMIOACH S NOpsaKa 0pOpMICHHS
onepanuii 1 npeocTaBIeHnst He0OX0IUMBIX TOKYMEHTOB H CBEICHHUIH]

5.2. TpebGoBaTb OT aAMHHHUCTPALMK [IPUHATHS MEP, HATIPAB/ICHHBIX Ha MOBBIICHHC

3 EKTUBHOCTH HCIIONB30BAHHUS CPE/ICTB OPraHu3alny, obecneueHne COXPaHHOCTH
coOCTBEHHOCTH OpraHu3ailiu, obecrneyeHne NpaBHIbHON OpraHu3aliy OyXralTepekoro yyera;
5.3. TIpoBepsiTb B y4peKAEHHH COOMIOICHHE YCTAHOBICHHOIO NOPAIKA NPHEMKH,
ONPHUXOOBAHKS, XPAHEHHS H PACXO/I0BAHUSA JIEHEKHBIX CPEICTB, TOBAPHO-MATEPUATIBHBIX H
JIPYTUX [IEHHOCTEH

5.4. BHOCHTb NpeUIOKEHHs AMPEKTOPY YUPEKICHHS O NPHBICUEHHH K MAaTePHAIbHOH U
JUACHHTITHHAPHON OTBETCTBEHHOCTH JI0JDKHOCTHBIX JIML OPraHH3aliy 110 pe3y/ibTraTam
IIPOBEPOK;

5.5. He npuHMMATH K HCTIOIHEHHIO ¥ OQOPMIEHHIO JOKYMEHTBI 110 ONepaliuam, KOTOpbie
[IPOTHBOPEYAT 3aKOHOJATENLCTBY M YCTAHOBICHHOMY IOPSIKY IIPUEMKH, XPAHCHUS u
PacXo0BaHNs JCHEXKHBIX CPEJCTB, TOBAPHO-MATEPHAILHBIX H APYTHX IIEHHOCTEH, a TaKke Oe3
COOTBETCTRYIOIIETO PACTIOPSHKEHHS TMPEKTOPA YUPEKICHHU:

5.6. Bectu nepenucky 1o BOmpocaMm OyXraaTepeKoro yuera U OTYCTHOCTH, & TAKKE JAPYrHM
BOMPOCAM, BXOJISILIAM B KOMIIETEHIIHIO IJIaBHOM GyXrajirepun 1 He TpeOyIOIHM COracoBaHus ¢
JIMPEKTOPOM YUPEKICHHS,

5.7. TlpeAcTaBUTEIbCTBOBATh B YCTAHOBJICHHOM IOPSI/IKE OT HMEHH YUPEX/ICHHUS 110 BOTIpOcaMm,
OTHOCAIIMMCS K KOMIETEHIMH OyXranTepud BO B3aHMOOTHOLUCHHAX C HajOrOBbIMH,
DUHAHCOBBIMH OPraHAMH, OPraHAMM TOCYIaPCTBEHHBIX BHEOIOKETHBIX (OHIOB, OankamH,
KPeJMTHBIMH  YUPEXKJICHHSMH,  WHBIMH  TOCYJAapCTBEHHBIMM M MYHHIMTIATBHBIMH
OpraHU3ausAMH, a TAK)Ke JIPYTHMH OpraHH3alisIMH.

6. Bzaumocsssn

Byxranrepus B3aHMOJCHCTBYET:

a) CO CIEelHAIHCTOM 0 KaJapam:

nojayvaer:

- raGenu ydyera paboyero BpeMeHH, TMCTKH HETPYA0CIOCOOHOCTH, MPHKA3bI;

NpeoCTaBIIAEeT:

- wpHdopMamMiO 0 HadHCICHHOH 3apaloTHOH miare B caydasx, [MPeLyCMOTPCHHBIX
3aKOHO1aTe/IbCTBOM

6) ¢ 3aMeCTHTEJIeM JIMPEKTOPa N0 aAMHHHCTPATHBHO-X03AHCTBEHHOH paborte:

noJy4aeT:

- unopMaIMIO O TUIAHHPYEMBIX W IPOBEJEHHBIX MPOIEAYpax MO 3aKylke TOBAPOB. pabor
(yenyr);

NpeoCTaBIseT:

- MH(OPMAIIUIO O MPOM3BEIEHHBIX pacyeTax 0 3aKII04YCHHbBIM 0TOBOPAM;

7. OTBETCTBEHHOCTD

7.1.Ha rnasHoro  Oyxraatepa  Bosjaraercs  [epcoHajlbHas — OTBCTCTBCHHOCTL  3d
7.1.1. CobmojieHne AeHCTBYIOLIEr0 3aKOHOAATEILCTBA B IIPOLIECCE PYKOBOACTBA OyXraaTepHed.



7.1.2.  Opranusauuio AEATENBHOCTH OyXTalTepHH [0 BBIIOJIHEHHIO 3a1a4 M (YHKIHIL,
BO3JIOKEHHBIX Ha OyXraiTepuio.

7.1.3. Cobmozenue paboTHHKaMu GyXraitepiuu [POU3BOACTBEHHONH U TPYA0OBON JAHCIUMIIHHEL
7.1.4. Opranuzauuio B GyXraaTepuH OINepaTHBHOH M Ka4eCTBEHHOH MOArOTOBKH JOKYMEHTOB,
BCJICHHE E/IO0NPOU3BO/ICTBA B COOTBETCTBHH C JICHCTBYIOIWMH MPaBHIaMH H MHCTPYKIMSIMH,
7.1.5. OGecneueHne COXPaHHOCTH MMYIIECTBA, HAXO/AIIErocs B OyXralTepuu M coOmoieHHe
NpaBUII MOXkKapHOH HezonacHoCTH.

7.1.6.  CocraBieHue, YTBEpXKJCHHE W MPEACTABIEHHE JOCTOBEPHOH uH(OpMALMH O
AeSTeIbHOCTH OpraHU3alHH

1.1, CBoeBpeMeHHOE W Ka4eCTBEHHOE  HWCIMOJIHEHHWE  [PUKAa30B  JMpeKTopa
7.1.8. CoOoTBeTCTBHE JEHCTBYIOIIEMY 3aKOHOJATE/ILCTBY BH3MPYEMbIX (MOMMCHIBAEMBIX) HM
[MPHKA30B, HHCTPYKIKHI, MOJ0XKEHHI U APYTHX JIOKYMEHTOB.

7.1.9. CBoeBpeMEHHOE OCYLIECTBICHHE KOPPEKTHPYIOUIMX M IPEAYNPEKIAIOMNX ACHCTBHIL.
pacrpoCTpaHsIOIMXCA HA JeATeIbHOCTh IPOH3BOACTBA.

7.2. OTBETCTBEHHOCTh JIPYIUX PabOTHUKOB OyXTrajiTepiH YCTAHABIMBAETCS COOTRETCTBYIOMMMH
HHCTPYKLHAMH,




